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	CONFIDENTIAL

APPLICATION FOR THE POST(S) OF: 

WHERE DID YOU HEAR ABOUT THIS VACANCY?  
Please return this form and a copy of your Equal Opportunities Monitoring Form to: 

recruitment@pafras.org.uk

	PERSONAL DETAILS

	Last Name:  
	First Name:  
	

	Address: 
Email:
	Mobile phone number:


	PRESENT EMPLOYMENT OR LAST EMPLOYMENT IF NOT CURRENTLY EMPLOYED

	Job Title: 
Name and Address of Employer: 


	Present or Final Salary: 

Date of Appointment:   
	

	Date of Leaving (if not currently employed):  
Reason for Leaving:   
Period of Notice Required:   
Please give a brief description of your major duties and responsibilities: 


	PREVIOUS EMPLOYMENT  

	  From    To


	Job Title


	Employer


	Brief details of duties and reason for leaving



	VOLUNTARY/UNPAID ACTIVITIES

	From    To

	Position Held


	Organisation


	Brief details of duties

(can be expanded on page 3)



	EDUCATION/TRAINING/QUALIFICATIONS

	Candidates may be requested to provide proof of education/training/qualifications

Dates                        Details

	
	

	Please list any institution or society of which you are a member, the class of membership, the date obtained and state if by examination.



	
	
	
	
	
	
	
	
	
	
	
	


	ABILITIES, SKILLS, KNOWLEDGE & EXPERIENCE

	Personal Statement

Please give your reasons for making this application.  You need to read the job description and person specification carefully, then explain how your experience, knowledge, skills, and personal qualities fit you for this post.  These may have been gained through paid employment, voluntary/community work, domestic responsibilities, spare time activities and training. Only applicants who meet all the essential criteria on the person specification will be shortlisted.
Experience 

Knowledge/Understanding

Abilities/Skills

Personal Qualities



	Please continue on a separate piece of paper if necessary (up to 1 more side of A4)


	REFERENCES

	Please give the names and addresses of two people, not relatives, one of whom should be your present employer (or last employer if not currently employed) who can comment on your suitability for this post

	Name   

	Name


	Address:

	Address:  

	
	                  


	Email address: 
	Email address: 

	Telephone No. 
	Telephone No. 

	Job Title  
	Job Title   

	Relationship  
	Relationship  

	May we take up reference before interview?  
	May we take up reference before interview? 


	Please note applicants will be DBS checked.
	

	In accordance with the Equality in Employment disabled candidates will be treated fairly and on the basis of merit only.  In order for PAFRAS to fulfil its duties under the Equality Act 2010, reasonable adjustments will be made as necessary.  Please answer the following:-
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	Do you consider yourself to have a disability?     YES
	
	      NO
	
	  Prefer not to say  

	
	
	
	
	

	Would the provision of any aids or modifications assist you in carrying out the duties of the post?

	

	Is there any provision you require if invited for interview? 


	DECLARATIONS

	Are you related to, or close friend of any Trustee or Employee of PAFRAS?

	
	
	
	
	

	YES
	
	                   NO
	
	

	
	
	
	
	

	If YES please give name (s) and relationship.

	Rehabilitation of Offenders Act – Where posts involve working with children or vulnerable adults, the exception order of the Act allows PAFRAS to enquire into the criminal background of job applicants. All criminal convictions, including any which may in other circumstances be consider spent, must be declared.

Have you ever been convicted of any criminal offence by a court of law? 

Please state yes or no 

	If yes please attach a separate detailing the offence and sentence.
	
	                   NO
	
	

	Have you ever been dismissed from a post because of misconduct or resigned whilst disciplinary action has been taken against you?

	
	
	
	
	

	YES
	
	                   NO
	
	

	
	
	
	
	

	If so, and you consider it relevant to the post for which you are applying, please give further details on a separate sheet of paper.

I declare that the information given on this application is to the best of my knowledge true and complete.

Signed...............................................................  Date......................................................................

	
	
	
	
	

	Please return this form to: 
recruitment@pafras.org.uk along with your Equal Opportunities Monitoring Form.

	
	
	
	
	











